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THE BRIT TRUST APPRENTICESHIP PROGRAMME 
INFORMATION SHEET FOR POTENTIAL HOST COMPANIES

1. WHAT IS THE BRIT TRUST?

Formed in 1989, The BRIT Trust was established as the charitable arm of BPI (British Recorded Music Industry Limited (“BPI”) to enable young people in the UK the chance to express their musical creativity regardless of race, class, gender, ability or financial background. The BRIT Trust with funding from the BRIT Awards, Classic BRIT Awards and The Music Industry Trust’s Dinner supports The BRIT School, Nordoff Robbins Music Therapy, War Child and other UK charities and has distributed over £20m in funds to date. 

2. WHAT IS THE PROGRAMME?

BPI, with support from the BRIT Trust, launched the BRIT Trust Apprenticeship programme (“Programme”) in 2017. The Programme aims to give up to 10 young people from disadvantaged and diverse backgrounds an exciting, high quality opportunity to fast track their career in the music industry while giving the host company a heavily subsidised extra pair of enthusiastic hands to help them out in their business. The Programme has been a great success and BPI and the BRIT Trust would like to continue the Programme for a third cohort of up to 10 apprentices. 

The BPI will fund 2/3 of each apprentice’s salary so that the host company will only have to fund 1/3 which will be either £7,500 or £6,250 for the duration of the apprenticeship (15 months) depending on the host company’s location (i.e. London or ex-London).

Apprenticeships are an excellent way to bring new talent into the music industry from a diverse group of people and are in line with the government’s commitment to education, skills and training.

The BRIT Trust and the BPI believe it is important to give opportunities to young people from under-represented backgrounds.  

3. WHAT IS AN APPRENTICESHIP?

An apprenticeship is a genuine job supported with a skills development programme allowing an employed individual to develop and learn new skills relevant to the music industry in a real work environment. Through their apprenticeship, apprentices gain technical knowledge, practical experience and develop core skills needed for their immediate job and future career prospects. The apprentice gains this through a varied approach to learning which is carried out in the workplace and through formal off-the-job training.

4. HOW WILL IT WORK?

DiVA will work with each BPI member company that is successfully selected for the Programme via the application process (“Host Company”, “Host Companies”) to design a job description that meets their needs.  Apprenticeships are mainly suited to support roles in marketing, administration, digital media, business affairs, licensing and A&R.

DiVA will provide Host Companies with a free recruitment service to source their candidate. This will include, marketing the role, short listing, pre-screening, and organising interviews. In some cases Host Companies may prefer to select their candidate from the long list, this can also be arranged. 

It is up to the Host Company to decide who they want to take on. [footnoteRef:1]DiVA will then provide the training, support, and overall account management of the apprenticeship programme.  [1:  DiVA has merged its apprenticeship business with All Spring Media. Although the company remains a legal entity in its own right, contracts and training will be delivered under the umbrella of All Spring Media. This will not affect your continued relationship with DiVA Apprenticeships, this note merely informs you of procedural changes.] 


5. HOW LONG DOES THE APPRENTICESHIP LAST? 

The Programme will last 15 months. 

6. HOW MUCH TIME WILL THE APPRENTICE NEED FOR TRAINING? 
The apprentices are required to spend 20% of their time participating in “off the job” training, which is defined as learning which is undertaken outside of the normal day-to-day working environment and leads towards the achievement of an apprenticeship. 
“Off the job” training can include training that is delivered at the apprentice’s normal place of work but must not be delivered as part of their normal working duties.
“Off the job” training includes: 
· The teaching of theory (lectures, online learning, masterclasses)
· Practical training (shadowing; mentoring; industry visits and networking)
· Learning support (time spent writing assessments/assignments)

7. WILL IT MEAN THE APPRENTICE IS OUT OF THE OFFICE FOR A WHOLE DAY EVERY WEEK?

No. DiVA has adopted a flexible approach to “off the job” training that does not require apprentices to be out of the office each week.  Apprentices will be issued with a Continued Development Plan at the start of their Apprenticeship to capture their ‘off the job’ training which will be delivered as follows:

· Development Mentors: Apprentices will be assigned an external Development Mentor who will meet the apprentice every 4-6 weeks (site and remote visits). In addition to mentoring the apprentice, they will assess their skills and competencies against the assessment plan that underpins the apprenticeship programme.  An online portfolio of evidence will be created using various evidence types such as samples of work, case studies, questions and answers, discussions, voice recordings. 

· Training Workshops: This will consist of workshops delivered 4 x 5 day blocks over a 13 month period (off site) teaching the candidate the underpinning knowledge of the qualification. These workshops will take place at the offices of the BPI in Westminster (Covid restrictions notwithstanding) or DiVAs training venue in Chesham.

· E-learning: pre-recorded webinars to support their learning

· Study days: Apprentices are allocated 12 study dates to use over the course of their apprenticeship to focus on writing assessments and assignments

Apprentices must be permitted by their Host Companies to engage in all parts of the apprenticeship training programme without restriction.

8. WHAT DO THE APPRENTICES GET TRAINED IN? 
Apprentices will work towards a Junior Content Producer or Business Administration Apprenticeship according to the role offered by the Host Company.

9. WHAT IS THE ROLE OF THE HOST COMPANY IN THE PROGRAMME? 
Host Companies are required to provide the apprentice with an appropriate job within the organisation that provides the opportunity for the apprentice to gain the knowledge, skills and behaviours needed to achieve their Apprenticeship.
Apprentices should have a dedicated Line Manager who will provide the Apprentice with appropriate support from within the organisation to carry out their job role and to be the point of contact for DiVA and the BPI on matters concerning the apprenticeship. 
All Line Managers and their apprentices are required to attend an induction at the start of the programme. The induction will be organised by DiVA and take place at BPI.  The purpose of the induction is to explain aspects of the apprenticeships, training delivery, and the responsibilities and expectations of all parties. 
Line Managers are required to attend quarterly meetings with the apprentice and DiVA to discuss the apprentice’s progress to-date. 
BPI member Host Companies are permitted to bring their apprentices to BPI Member events.  However, any costs that are incurred because of their attendance will be met by the Host Company. 
10. DO WE HAVE TO EMPLOY THE APPRENTICE DURING THEIR TIME WITH US?
Yes.  Apprentices must be engaged in a fixed term contract on fair and reasonable terms for the duration of the apprenticeship programme, i.e. 15 months. 
11. HOW MUCH WILL IT COST US?

Host Companies will only pay for 1/3 of the apprentice’s salary. The BPI will fund the other 2/3. 

In London, the annual salary is required to be £18k – accordingly for the duration of the employment contract (15 months) it will cost the Host Company £7,500k and the BPI £15,000.

Outside London, the annual salary is required to be £15k – accordingly for the duration of the employment contract (15 months) it will cost the Host Company £6,250 and the BPI £12,500.
Subject to the formal terms of agreement between the BPI and each Host Company, the 2/3rd salary equivalent will be paid into the relevant Host Company bank account before the commencement of the Apprenticeship.  The Host Company will then be obliged to pay/put through its pay roll the full salary (including the Host Company’s 1/3rd).

12. DO WE HAVE TO PAY FOR THE TRAINING? 

No. The BPI will cover the cost of training which will be paid directly by the BPI to DiVA. 

13. IS THERE ANY GRANT SUPPORT? 

Employers may be entitled to a financial incentive of £1,000 if they take on 16 to 18-year-old apprentices, young care leavers and those aged 19-24 with an Education and Healthcare (EHC) plan.  DiVA will submit applications on behalf of employers. However, it is the government that approves applications. 

In the event an application is successful, financial incentives are paid in two instalments as follows:

· 50% will be paid 90 days after the apprentice starts; and 

· 50% will be paid 365 days after the apprentice starts.

14. WHAT SUPPORT WILL WE GET IN MANGING THE APPRENTICE?

DiVA will provide ongoing account management of the apprenticeship programme, which includes being on call to answer any questions you have, holding quarterly review meetings, and troubleshooting when required. 

15. WHAT HAPPENS AT THE END OF THE APPRENTICESHIP? 

Most companies offer their apprentice a full-time job at the end of their apprenticeship programme, which is the ideal outcome, however, this is not compulsory. 

16. HOW OLD ARE THE APPRENTICES?

Apprenticeships are open to those aged 16 and above. Over 80% of applications received by DiVA are from those aged 18 and over.

17. CAN WE APPLY IF WE ARE OUTSIDE LONDON?

Yes, please do apply.  We are aiming for at least 3 apprentices to be hosted outside of London. 

18. DO WE HAVE TO BE A MEMBER OF THE BPI TO APPLY? 
No – although BPI members will be given priority. 
19. WHAT IF SOMETHING GOES WRONG?
DiVA is on hand to support companies and apprentices through any challenges that may raise.  Nevertheless, if an apprentice breaches the terms of the fixed term contract with the host company, the apprentice can be dismissed in accordance with the contract and relevant grievance and disciplinary procedures. BPI also offers the Apprentices HR support if required.
In the event the apprentice is dismissed or leaves the programme neither DiVA nor the BPI are under any obligation to replace that apprentice. 
The BPI funding is conditional upon the Apprentice (i) being in full time employment with the host company; and (ii) actively participating in the Apprenticeship training programme. 
20. CAN ANY SIZE OF COMPANY APPLY?
The programme is open to companies who are not subject to the Apprenticeship Levy, which only applies if you’re an employer with a payroll bill of over £3 million each year.
21. HOW DO WE APPLY? 
Please complete the official application form and return to apprenticeships@bpi.co.uk.
22. WHEN IS THE DEADLINE?
Host companies must submit their applications by 5pm on 4th May 2021
23. WHEN WILL THE PROGRAMME START?
The provisional timeline is as outlined below:
· Announcement of the Programme -  15th March 2021
· Applications for host companies open from 15th March 2021 – 4th May 2021
· Successful Host Companies advised by June 2021
· Recruitment of apprentices during June, July & August 2021
· Apprentices start – 15th November 2021

24. HOW WILL OUR DATA BE HANDLED?

Both BPI and DiVA will process all data in compliance with their obligations under the Data Protection Act 2018 and other applicable privacy legislation or regulation. If you have any questions about how your data is processed please contact dataprotection@bpi.co.uk 


25. HOW CAN I GET MORE INFORMATION?

Please contact apprenticeships@bpi.co.uk 
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